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Client services
Bookkeeping service confirmation
Dear {{ClientName}},
This letter confirms your bookkeeping services and monthly fee.
	Service detail
	Agreed arrangement

	Business
	{{CompanyName}}

	Service
	{{Service}}

	Start date
	{{StartDate}}

	Monthly fee
	${{MonthlyFee}}


Bookkeeping scope
Monthly transaction categorization, bank reconciliation, and financial reports.
{{>>IncludePayroll}}Payroll services
Payslips and a payroll summary, prepared from your employee details for your approval.
{{<<}}Working arrangements
Billed monthly for the services above. Additional work is agreed separately.
Please provide accurate records and review the reports we send to {{ClientEmail}}.
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